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Fees and Charging Policy

At St Giles and St John, we aim to make our Preschool as accessible to as many families in the community and therefore aim to ensure our fees are as competitive as possible. As a non- profit-making preschool, we rely on prompt fee payments to be able to meet our running costs and to provide equipment and resources for the children who attend. Therefore, the following policy will apply:

Fees: (From September 2023)

· Preschool sessions are: £14.50 per session.
· There are no top up fees for funded children.
· Snack fees are £5.00 per half term.
Registration:

· · There is no charge for expressing an Interest in St Giles & St John Preschool

· Cash payment for fees.

· If a child is being registered to join St Giles and St John Preschool the term after their third birthday, they will be entitled to Early Years Funding. A copy of a birth certificate and proof of address and parent’s National Insurance number is needed.

· If a child is being registered to the Preschool who is on the Terrific Two’s funding, a confirmation code will be needed from Informed Families, plus a copy of their birth certificate, proof of address and Photo ID of yourself.
Payment procedure

· Fees can be paid in full during the first week of term OR paid weekly.

·  If paying weekly payment is due on the FIRST session of the week, which your child attends. 

· If paying by cash, please ensure that we receive the correct money as we might not always have change.

· Once a child has begun at Preschool fees are payable for all sessions regardless of attendance. Therefore, fees are still due for sessions missed due to sickness or holiday. 

· If a child will be absent because of holiday, then payment for the missed sessions must be either made in advance of the absence or the parent/carer must make arrangements for payment to reach us during their absence.

Shortened sessions are at the discretion of the child‛s key person.

Late Payment:

· If your more than two weeks in arrears with payment your child’s name will be removed from our books. We understand that some families may face genuine hardship in paying fees. We ask that, in these circumstances, parents or carers speak to Jan Gabriel in confidence immediately as it may be possible to arrange a flexible payment plan.

· Reminders will not be issued.

· In the event of a cheque being returned to the preschool marked unpaid, a £10 administration charge will be incurred.

Notice Period and Conditions:

· 2 weeks’ notice is required if a child is to leave Preschool.

· If 2 weeks’ notice is not received then 2 weeks fees will be charged in lieu of notice.

Funding

We are registered to provide the free entitlement to Early Learning and Childcare and will meet our statutory obligations in this respect· 
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